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1.  Log onto 
www.wibby.com. 

2.  Click the “Online 
Date Entry” link. 

4.  Then click “Submit”. 

NOTE:  By clicking on the 
“Read More” button on the 
“Helpful PT Information” 
screen you can access a 
wealth of information 
about your PT standards 
including concentration 
ranges, Proficiency 
Testing Reporting Limits 
(PTRLs), the current PT 
schedule and much more.

3.  Enter your Wibby Environmental 
Account # and password here.  The 
Account Number is case sensitive. 

If you have forgotten your account number or password, click the 
“Forgot Password?” link and the information will be sent to the 
email address we have on file for you.  You can also call 1-866-
WibbyPT (866-942-2978) and ask for assistance. 
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5.  After clicking on the submit button, you will be taken to 
your “My Account” page.  Here you can review and update 
as necessary your online account information including your 
contact information, address, email address, etc.  If you 
make any changes, click the “Submit” button at the bottom of 
the page. 

6.  After clicking on the “Submit” button, you will be taken to the 
PT Home Page where you can begin to upload or enter PT data 
and view and search your historical PT data.  You can also 
access this page by clicking on the “PT Home Page” link. 
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7.  To begin uploading your PT data, click the link for the PT 
study from this list. 

8.  The next page that appears is the “Agency List” page.  
Click the box next to all states for which you want a copy of 
your final PT reports sent at the conclusion of the study.   
 
If you want a final report sent to a person or organization that 
is not listed in the top section, enter that information in the 
text box at the bottom of this screen.   
 
When you are finished entering information on this page, 
click the “Continue” button. 
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9.  The next page that appears is the “Standard List” page.  
You can also access this page by clicking on the “Standard 
List” link. 
 
To begin uploading data click on the “Data Upload” link. 

10.  Click on the browse button and locate your PT data file 
on your computer or server. 
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11.  Identify in your file the row delimiter (CRLF 
carriage return line feed or “#”), the Column Delimiter 
(“,” “|” or TAB), the Grouping Delimiter (‘ or “) and 
whether or not your file contains a Header Row. 
 
Then click on the “Preview [refresh]” link. 

12. Your PT data upload file is then displayed in preview mode.   
If the rows and columns have been properly identified, click here. 
 
If not, double check the row and column identifiers chosen in step 11. 
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For each column in your file, click on the drop down box and choose corresponding field 
identification from the list displayed.   
 
In order to upload your file successfully, the file must contain the following fields. 
 
 WE Account # Lot # NELAC Analyte Code 

 Analyte Part # Result 
 
Although not required we recommend that at a minimum your file also contain units and NELAC 
Method Code.  The other fields if included will help you track the results by analyst, date, etc.. 
 
If uploading multiple methods for an analyte, the Method Rank field if included will group all 
results by method together (e.g. all of your 200.7 results = Method Rank 1 will be together, all of 
your 6010 results = Method Rank 2 will be together, etc…) 

13.  Mapping your data. 
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14.  After all columns have been mapped click here 
to start the upload.  If you are uploading NELAC 
Method codes and want our system to verify that 
the correct codes have been entered click on the 
box shown, otherwise leave the box unchecked. 



 

Uploading PT Data 
 

Page 9 of 14 

 

 

 

15. If there are any errors in your file, this screen will appear and 
the type of error will be described.  Common errors are missing 
fields, incorrect units or incorrect Wibby Account number.  For 
example, the PT program requires that results for the WP Trace 
Metals standard be reported in ppb.  If your file contains the results 
in ppm, an error message will appear. 

16. If there are no errors in your file, this 
screen will appear telling you that the file has 
been successfully uploaded.  Then click here 
to return to the list of PT standards. 
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17. Click on any of the standards listed to view 
the data that has been uploaded. 

18. The uploaded data will be displayed in the 
on line data entry screens exactly as if you had 
typed everything in.  At this point you can edit 
any entry prior to midnight on the study closing 
date.
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19. Although we recommend only uploading data for any 
given standard once, if you need to upload a data file a 
second time, this screen will appear.  If data for a 
standard is already in the Wibby Environmental on line 
system, the existing data will be overwritten with the data 
being uploaded. 

Our recommended choices for uploading data a second 
time are to: 

• Upload only data for new standards (i.e., those 
without data already in the system) or 

• Include all data for a standard in the new file being 
uploaded including the data already in the Wibby 
Environmental on line data entry system. 
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20.  We highly recommend you obtain a hardcopy 
of the PT data you’ve entered for your records.  To 
obtain a record for a single standard click on the 
“Data Entry Report” link on the standard page. 
 
To obtain a report for the all of the standards in an 
entire study, go to the PT Home Page and click on 
the “Data Entry Report” link. 
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21.  Your report will then be generated on screen.  
The first page will summarize your contact 
information and the agencies that you requested to 
receive copies of your final report.  Please make 
sure your email address is correct, as this is where 
your preliminary and final reports will be sent.   
. 
The remaining pages will include all of your data 
that is in the Wibby Environmental on line data 
system. 
 
You can print and/or save the file. 
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Once you’ve uploaded your results on line, all you need to do is wait for the study to end.  If at 
some point you’ve discovered an error in your data entry or simply wish to change something, 
you can do so up until 12:00 midnight on the study closing date.  Please note that we cannot 
correct any data entry errors unless Wibby Environmental made the errors. 

Preliminary reports 
A complete preliminary report with evaluations is sent to the email address on file on the Tuesday 
following the closing date of the PT study for all customers who uploaded or entered their PT data 
on line.  The report includes your results, the assigned values, acceptance limits, and 
evaluations. 
 

 

 

 

 

 

 

 

Final reports 
As required by EPA, NELAC and state criteria, all final reports are sent to you and all authorized 
agencies within 21 days of the closing date of the study.  Please note that only those agencies 
you checked on the Agency List prior to study closing will receive the report. 

Questions? 
If you have any questions or need further assistance, please contact Wibby Environmental at 
1-866-WibbyPT (866-942-2978). 

22. What do I do next?


